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Pursuant to your request, the electronic media being provided is forwarded in accordance with the following terms.

Definitions:

Electronic Information: information stored on Electronic Media known as the Work of the contracted design professional, Manning Architects and their consultants, herein referred to as the Firm.

Electronic Media: the magnetic and/or optical storage media, (i.e. floppy disks, diskettes, disk drives, tapes, compact discs, etc.) or internet based document exchange sites (i.e. FTP site, e-mail) on which the Work is stored or transferred.
	
The Work: the instrument of professional services of the Firm including but not limited to the design drawings, sketches, renderings, photographs, models, specifications.
Terms:

1.) In accepting and utilizing any drawings or other data on any form of electronic media generated and provided by the Firm, the Undersigned covenants and agrees that all such drawings and data are instruments of service of the Firm, who shall be deemed the author of the drawings and data, and shall retain all common law, statutory law and other rights, including copyrights.

2.) The Information is provided only as a design record prior to construction and for reference to the Undersigned.  The information in no way shall be used for as-built record purposes.

3.) The Undersigned agrees not to use this Information, in whole or in part for any purpose or project other than the specific project for which the Undersigned and the Firm have a prior Design Service Agreement.

4.) The Work can not be distributed, altered, reused, sold, leased, printed, plotted, or duplicated without the expressed written consent of the Firm. Under no circumstances shall transfer of the drawings and other instruments of service on electronic media for use by the Undersigned be deemed a sale by the Firm. The Firm makes no warranties, either expressed or implied, of the Electronic Media as to merchantability or fitness for any particular purpose of the Undersigned may need.
	
5.) The electronic files submitted by the Firm to the Undersigned are submitted for an acceptance period of ten days.  Any defects the Undersigned discovers during this period shall be reported to the Firm and may be corrected as part of the Firm’s Basic Scope of Services.  Correction of defects detected and reported after the acceptance period will be compensated for as Additional Services.
6.) The Information is not guaranteed to be accurate, in so far as incompatibilities may be present now or in the future in the Undersigned’s computers, storage devices, and software and output systems.

7.) The Media on which the Information is provided can not be guaranteed as to its durability, completeness or usability, in so far as instabilities may be present in the Media, and in the transferring, archiving, recording, or translating systems now and in the future.  The Firm is not liable in any way for the perpetuation of this Information on released electronic media or on electronic media retained by the Firm for its archives.

8.) Provision of the Information to the Undersigned in no way limits the Firm to the further use of the Information for the Firm’s benefit.

9.) The Undersigned agrees to waive all claims against the Firm resulting in any way from any unauthorized changes or reuse of the drawings and data for any other project by anyone other than the Firm.

10.) The Undersigned agrees, to the fullest extent permitted by law, to indemnify and hold the Firm harmless from any damage, liability or cost, including reasonable attorney’s fees and costs of defense, arising from any changes made by anyone other than the Firm or from any reuse of the drawings and data without the prior written consent of the Firm.

11.) Please sign below and return one copy of this form to our office.

Please note that the documents received or accessed are currently a work in progress and do not represent a complete design as of the date listed above.  Subsequent revisions to these documents will be released upon request and will not be automatically distributed.
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